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MANUAL

NS REOUIRED IN TERMS OF SE=ECTION S1 OF THE PROMOTION OF ANCCESS
TO INFORMATION ACT MO. 2 OF 20606

THIS MANUANAL CONTAINS INFORMANATION REOUIRED TO REOULUEST NCCEsSS
TO RECORDS OF THE SPARTA GROUWUPRP OF COMPANIES, NNAMEL Y

SPARTA FOODS (PTVY) LIMTED
REGISTRATION NUMER: 1ISSS/003S-=2>/0>

NAND

SPARTA FOODS GAUTENG (PTY) LIMTED
REGISTRATION NUMSER: 1SSS/o=28212/0>

NAND

SPARTA BABY BeEaEF~ (PTY) LIMTED
REGISTRATION NUMSER: 1Sro/0ossSw/e>

NAND

ROCKING SEVEN RANCHING (PTY) LIMTED
REGISTRATION MUMBER! 1I9G/o1H20>2/02

NAND

ENRY IGGINS (PTY) LIMITED
REGISTRATION MUM3ER: 1SS/ G/

NAND

MOPERI SPRUIT FARMS (PTV) —IMITED
REGISTRATION MUMBER: 1ISS>2P/O0G>PeS/0>

NAND

SPEB JINCOBS2 LANDGOED (PTY) —IMITED
REGISTRATION MUMBER: SC8/oo=222G/02

NAND

WOONPLAAS BELEGSINGS (PTVY) LIMTED
REGISTRATION MUMSER! 1°20/00818G/0>2

NAND

BUDDINGTRADE 2 (PTVY) LIMTED
REGISTRATION NUMSER: 1SS8/213S6/0>2
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NS REOUIRE=ED N TERMS o= S=CTION =1 o= TH=
PROMOTION OF ACCESS TO INFORMATION ACT MoOo. 2 oOoF
=2006e.

1.

=.

NATURE OF BUSINESS:

1.1

1.2

THE SPARTAN GROUPR, OF COMPNANIES WHICH
COMPRISES OF:

- SPARTA FOODS (PTY) LIMITED
REGISTRATION NUMSER: 1ISSS/003-H2>/0>;

- SPARTA FOODS GAUTENG (PTY) LIMITED
REGISTRATION NUMER: 1SSS/o=28212/0>;

- SPARTA BABY Becerr (PTYVY) LIMITED
REGISTRATION NUMER: 1So/oosS1Sw/e>;

- ROCKING SEVEN RANCHING (PTV) _IMITED
REGISTRATION MUMSBER! 1SSGE/OH260>2/60=,;

- ENRY IG6GINS (PTY) LIMTED
REGISTRATION NUMSER: 1SSI/O10-GV/O);

- MOPERI SPRUIT FARMS (PTYVY) LIMTED
REGISTRANATION MUMBER! 1SS>2P/01E62P0S/0>=;

- SPEB JANACOoBS2 LAMNDGOED (PTY) IMITED
REGISTRATION MUMSER! SCG8/c0o=222G/02;

- WOONPLANS BELEGGEINGS (PTY) IMITED
REGISTRANATION MUM3BER! 1920/00818G/6>=;

- BUDDINGTRADE 12 (PTY) LIMITED
REGISTRATION NUMSER: 1SS8/2138S6/0>

ARE NALL PRIVATE COMPANES REGISTER=ED IN
TERMS OF THE COMPANY'S ACT MO, &1 OoF
=S8, AS AMENDED;

THE SPARTANA GROURP OF COMPNANIES OFPERNT=
NAND CONDUCT TH=E SUSINESSES OF A\SAT TOIR,
FeeoloT, MENT PROCESSING PLNA\NT NAND
CONDUCT N rmeN\IRS IN TH=E WHOL=E=ESANALING NAND
RETANAILING OF MENT AND NALSO =SXXP,PORT TH=EIR
/PRODUCTS,

DETAILS OF COMPANIES:

2.

FUuULL MAME OF THE COMPANIES!




=22

=23

TH=E FULL NNAMES OF THE COMPANIES N\/PPrPeENR
IN PARNAGRNAPH 1.1 N\SOVE,

REGISTRATION NUMBERS:

TH= REGISTRATION NUMSB=ERS o= TH=
COMPANANIES NPrPE=NR IN PARNGRNAPH 1.1 NA\S0VE,

REGISTERED ANDDRESSES:

AL THE=E COMPANANIES HAVE= NS THEIR

REGCISTERED NDDORESSES:!

—— BOSHOF— STREE=T, BETHLGEHEMM, S>Pee

(NDODODRESS OF AUDITORS)

=24

=25

PHYSICAL  BUSINESS ANDDRGESSES!.

nN) SPARTA FOODS (PTY) LIMITED
BUDDINGTRADE 12 (PTVY) LIMTED

1B POWER ROANAD, INDUSTRIN, WELKOM, SUHSS
=) sSPARTA FOODS (BAUTENG) (PTY) LIMTED

CNR ==STr—ONT=IN (=3 ROOIKNAT, PE=TIT,
BEMNoMNi, 1sSsi2

(C) SPARTA BABY BEErF (PTY) LIMITED;
ROCKINGE SEVEMN RANCHING (PTY) LIMTED;
SENRY IGGINS (PTY) LIMTED;

MOPERI SPRUIT FARMS (PTYVY) LIMTED;
SPEB JACOBS=2 LAMNDGOED (PTY) LIMTED

THE FNARM "SPNARTANAY DISTRICT MNAROUANARD,;
POSTAL ANDDRESSES:

N) SPARTA FOODS (PTY) LIMITED
BUDDINGTRADE 12 (PTVY) LIMTED

PO BOX 88, WELHKOM, S-sS

(BE) SPARTA FOODS (GAUTEMNGS) (PTY) LIMTED
PO BOX NS2), RYNFIELD, 151-

(C) SPARTA BABY BeEcerF (PTYVY) LIMTED
ROCKING SEVEMN RANCHING (PTY) LIMTED
ENRY I6GINS (PTY) LIMTED
MOPERI SPRUIT FARMS (PTYVY) LIMTED

SPEB JACOBS2 LAMNDGOED (PTY) LIMTED

PO BOX &Y, MARQUARD, SE&1©

2.6 TELEPHONMNE MUMBERS




(N) SPARTA FOODS (PTY) LIMITED
BUDDINGTRADE 12 (PTVY) LIMITED

o) ac-ress

(B) SPARTA FOODS (GAUTENGS) (PTY) LIMITED
(o) ses1a>s

(C) SPARTA BABY BeEcerF (PTYVY) LIMTED
ROCKING SEVEMN RANCHING (PTY) LIMTED
ENRY I6GINS (PTY) LIMTED
MOPERI SPRUIT FARMS (PTYVY) LIMTED
SPEEB JACOBS2 LAMNDGOED (PTY) LIMTED
(=) ss-s=2ee

2.2 A NUMBERS!

") SPARTA FOoODS (PTY) LIMITED
BUDDINGTRADE 12 (PTY) LIMTED

(osr) sss-121

(BE) SPARTA FOODS (GAUTENG) (PTY) LIMTED
(o) sesTess

(C) SPARTA BABY BEEF (PTY) LIMITED
ROCKING SEVEN RAMNCHING (PTY) LIMITED
ENRY IGGINS (PTY) LIMTED
MOPERI SPRUIT FARMS (PTY) LIMTED
SPEB JACOBS=2 LAMNDGOED (PTY) LIMTED

(=) ser-s=2os

28 WEBSITE NDDRESS OF AL COMPANIES

2.5 E-MAIL ADDRESSES!

N) SPARTA FOODS (PTY) LIMITED
BUDDINGTRADE 12 (PTVY) LIMTED
SPARTA BABY BEcEE (PTY) LIMITED
ROCKING SEVEMN RANCHING (PTY) LIMTED
ENRY IGGINS (PTY) LIMTED
MOPERI SPRUIT FARMS (PTY) LIMITED
SPEB JACOBS=2 LAMNDGOED (PTY) LIMTED

CONTACTUS RS PARTAFOODS.CO.2AN
E) sSPARTA FOODS (GAUTENG) (PTY) LIMTED
CONTACTUSRSPARTAUHI.CO.2AN

2960 INFORMATION OFFICER DETAILS (For AL

COMPANIES):




NAME OF INFORMATION OFFICERR: LWYNETT=
VAN RESNESN
TELERPHONE NUM3E=ER: os>) ac-reass
FAX NUM=ER: os>) sss-121a
E-MANAIL NDDRESS:
LYNETTERSPARTAFOODS.CO.2AN

COMPANY AUDITORS
(N comMmPANIES): CROWTH=ER
MARNIS

PO BOX 221
BETHLGEHEM, S>2P6

TELS=SRPHONE NMUMSER: eoss) =Sos-sSsesa
FAX MUMSBER: eoess) So=s-=moa2=
=. PURPOSE OF THIS MAMNUAL:

S=CTION S1 OF THE PROMOTION OF ACCcCess oF
INFORMANATION ACT WHICH C/AME INTO OFPERANATION ON
23 MNoOoOVvVEMSER 2600 ReEUuIRES THAT AN\ PRIVATE
S0DY COMPIL= N\ MANUANAL GIVING INFORMANATION TO
TH=E FPUSLIC R=EGNARDING THE PROCEDOURE TO 3=
FOLLOW=E=ED IN REOVDULUESTING INFORMANATION m—mROM TH=
PRIVATE S800YW WHEN ANY RIGHTS OF THE INDIVIDUANAL
NeEeED TO 8SE eXxXxERCOIS=ED OR PROTE=ECT=0.

THIS MANUANAL HAS Ss=e=N COMPILED, NOT ONLY TO
COMPLY WITH TH=E=E PROVISIONS OF TH=E ACT 3SuUT
NSO TO =NSURE THAT WeE UPHOL D PRINCIPLES OF
TRANSPARESENCY AND ANCCOUNTASILITY WITHIN TH=E
SOCIETY IN WHICH WeE OFPERNT=.

AMONGST OTHERS, TH=E PURPOS= OF THIS MANUANAL
IS TO PROVIDE NN OVERVIEW OF THE INFORMANATION
THAT TH=E COMPANY POSSESSES N\ND ALSO TH=E
cCoOoORR=ECT /PROCEDURE TO oL ow —OoO/R
REOUESTING NCCeEsSS TO SUCH INFORMATION.

. SULIDE TO THE PROMOTION o= ANCCESS TO
INFORMATION ACT MO. 2 OF 260608

IN T=ERMS OF S=CTION 16 OF THE PROMOTION OF
ANCCESS TO INFORMANATION ACT Mo, 2 OF 2666, TH=
SOUTH N—RICNAN MHUMAN RIGHTS COMMISSION
('SAHRCY) IS REOQUIRED TO COMPILE N\ GUIDE TO TH=
NCT TO NASSIST PEORPLE TO SXxXERCISE THEIR RIGHTS
UNDER THE ACT. THIS GUIDE WNAS ~PuUu3SLISH=ED ON 3)
ANUGSUST 206003 NAND =NOUIRIES WITH REGN\RD
THERETO SHOUL D TO NDoRESSE=EoD TO:!

THE SOUTH AeERICAN HUMANAN RIGHTS COMMISSION
RESE=ENARCH NAND DEVvVElLOPMENT DERPNARTMENT
PRIVATE BNG 27266

2004 HOUGHTON



T=E=EL=rRPHONE MUMS=E=ER! O —HISsH-836066
FNAXX N HWUBsH-es8=2

E-MANIL: PAINRSNHRS.ORG.2N
weEessITeE, HTE TR/ WVWWW/ISNAHRC.ORG.2N

=. AVAILABILITY OF MANUAL:
sa IN TERMS OF REGULATION S(1) OF THE ACT, TH=E
cHIES ExECUTIVE oFFICcER MUST MANAIKE

NAVNILNSBL= N\ COoOPRPY OF TH=E MANANUANAL TO:

=] THE SOUTH AFRICAN HUMANAN RIGHTS
COMMISSION,;

sa.2 PU3SSLISH TH= MANANUANL IN TH=
GOVERNMENT GN2=T T,

SA.3 PUSLISH ON THE COMPANY'S WessSsITsE,

S SHALL, DURING o= HOURS NAND
uU~PON R=E0OUEST, MAN=

NAVNILNSBL.= —OR ~PUSSLIC INSP=CTION, N
cCOorY OF THIS MANUANL.

. ANCCESS TO RECORDS

(—A NOTICE PUBLISHED IN TERMS OF RULE s2(2):

MONE OF TH=E COMPANANIES IN THE GROULAP, HOLD
INFORMANATION THANT =) —Ree=llY NAVNILNSBL=
WITHOUT N\ REODULUIEST mOR NCCESS IN T=erRMS OF
TH=E=E ACT.

G2 CATEGORIES o= INFORMATION HELD M
COMPANY RECORDS:

FINNANCINL. ReECORDODS:

* Accounting records
* Taxation records

Statutory Company Information and Records
Personnel Records

Conditions of Service
Employee Records

General Correspondence
Employment Equity Records
Remuneration Records
Provident Fund Records
Training

kook ok ok ok ok k

Marketing and Sales



* Group Sales and Marketing Records

Records related to fixed and moveable property.
Legal Documentation
Commercial Contracts

S.3 RECORDS AVAILNABLE M ANACCORDANANCE i
_EGISLATION

NnNs ReEocuIRsED Y sS=cCcTIOoN S10)(D):

ReECOoORDODS NR= HELlLO N NCCORODNNC= WwimTH
STNATUTORY ~PROVISIONS THAT INCLUDE THOS=E
IN TH=E FOLLOWING ACTS, WHICH IS NOT AN
SXXHANAUSTIVE LIST, NAM=EL WY

® Basic Conditions of Employment Act, 75 of 1997

* Companies Act, 61 of 1973

* Compensation for Occupational Injuries and Diseases
Act, 130 of 1993

* Employment Equity Act, 55 of 1998

* Income Tax Act, 58 of 1962

* Labour Relations Act, 66 of 1995

* Occupational health and Safety Act, 85 of 1993

* Skills Development Act, 97 of 1998

* Unemployment Insurance Act, 30 of 1996

* Value-Added Tax Act, 89 of 1991

* Generally Accepted Accounting Principles Act

* The Hazardous substances Act No. 15 of 1973

* The Atmospheric Pollution Prevention Act No. 45 of 1965

* The Medical Schemes Act No. 131 of 1998

*

The Pension Funds Act No. 24 of 1956

REQUESTING PROCGEDURGES!

The purpose is to define the manner and form in which a request for
information must be submitted.

7.1

ENTRY POINT FOR REQUESTS:

In order to ensure that the Sparta Group of Companies
complies with the Act, the Chief Executive Officer of the Group
has designated Lynette van Reenen as the only entry point
through which any request in terms of the Act must be
channelled. All requests in terms of the Act must be addressed
to the Information Officer, Lynette van Reenen, in writing.

Postal Address:



7.2

7.3

Sparta Foods
P O Box 88
WELKOM 9460

Physical Address:

131 Power Road, Industria

Welkom 9460

Facsimile: (057) 355-1216

Telephone: (057) 916-7900

Electronic Mail: lynette@spartafoods.co.za

WHO MAY REQUEST INFORMATION OR RECORDS IN TERMS
OF THE ACT.

The Act provides that a person may only request information in
terms of the Act, if the information is required for the exercise
or protection of a right.

Information will therefore not be furnished unless a person
clearly provides sufficient particulars to enable the company to
identify the right the requester is seeking to protect, as well as
an explanation of why the requested information is required for
the exercise or protection of that right.

REQUESTER CATEGORIES:

The capacity in which a requester requests information will
determine the category he or she falls in. Please take note that
the requester category has a bearing on the changes pertaining
to the access to information (see Request Fees).
Requesters are classified into 4 categories:
7.3.1 Personal Requester

Requests personal information about himself/herself.
7.3.2 Representative Requester

Requests information on behalf of someone else.
7.3.3 Third Party Requester

Requests personal information of another person.

7.3.4 Public Body



Requests information in the public interest.

7.4 REQUEST PROCEDURE:

7.5

7.4.1

7.4.2

Completion of FORM

Any request for information must be contained on the
prescribed form available on the website of the South
African Human Rights Commission at www.sahrc.org.za
or the website of the Department of Justice and
Constitutional Development (under regulations) at
www.doj.gov.za. This formality is prescribed in the Act.

The prescribed form is to be completed in full and
returned to the Information Officer, Lynette van Reenen,
together with any other information that the Sparta
require, in order to consider and decide on the request. A
request, which does not comply with the formalities, as
prescribed by the Act will be forwarded back to the
requester with advice on the steps necessary for
compliance. This includes forms that are not completed
in full.

The request will not be considered unless it is contained
on the prescribed form.

Proof of Identity

Proof of identity is required to authenticate the request
and the requester. In view hereof, a requester will, in
addition to the prescribed form, be required to submit
acceptable proof of identity such as a certified copy of
their identity document or other legal forms of identity.

REQUEST FEES:

Section 54 of the Act entitles a company to levy a charge or
request fee to enable the company to recover the cost of
processing a request and giving access to records in terms of
the Act. The fees that may be charged have been published by
the Minister of Justice and are displayed below.

Note that where a decision to grant a request has been taken,
the record will not be disclosed until the necessary fees have
been paid in full, and proof of payment furnished.

7.5.1

Access Fees For Reproduction



7.5.1.1

7.5.1.2

7.5.1.3

7.5.1.4

7.5.1.5

NN
o1 O
—
N o

7.5.1.8

For every photocopy of an A4-size page or
part thereof R1.10;

For every photocopy of an A4-size page or
part thereof held on a computer or in
electronic or machine-readable form RO.75;

For a copy in a computer-readable form on
stiffy disc R7.50;

For a copy in a computer-readable form on
compact disc R70.00;

For a transcription of visual images for an
A4-size page thereof R40.00;

For a copy of visual images R60.00;
For a transcription of an audio record for an

A4d-size page or part thereof R20.00;

For a copy of an audio record R30.00;

7.5.2 Access Fee For Time Spent

7.5.2.1

The time reasonably required to search for
the record for disclosure and preparation
R30.00/hr or part R30.00/hr or part of
R30.00;

7.5.3 Request Fee

7.5.3.1

7.5.4 Deposit

7.5.4.1

7.5.4.2

7.5.5 Postal Fee

For a request for access to a record by a
person other than a personal requester
R50.00;

One third of the access fee is payable as a
deposit by the requester;

Six hours as the hours to be exceeded before
a deposit is payable;



7.6

7.5.5.4 When a copy of a record must be posted to
the request or R9.75;

7.5.6 Appeal Fees
7.5.6.1 For lodging an internal appeal by a requester
against the refusal of his/her request for
access to a record R50.00;
7.5.7 Vat
7.5.7.1 Private bodies registered under the Value

Added Tax Act, 1991 may add VAT to all the
above-mentioned fees.

GRANTING OR REFUSAL OF REQUESTS:

All requests complying with the requirements above will be
processed and considered expeditiously.

The Act, however, stipulates the following grounds for refusing
requests for information:

Mandatory protection of the privacy of a third party who is a
natural person (Section 63).

Mandatory protection of commercial information of a third
party (Section 64).

Mandatory protection of certain confidential information of a
third party (Section 65).

Mandatory protection of safety of individuals and protection of
property (Section 66).

Mandatory protection of records privileged from production on
legal proceedings (Section 67).

Commercial information of the Private Body (Section 68).

Mandatory protection of research information of third party and
of the Private Body (Section 69).

Whatever decision is taken the requester will be given notice of
the decision in writing. The Act requires that such notification
be given within 30 days of the decision being made. In the case
of a request being refused, the notification will include the
reasons for the refusal.

Please note that "Sparta" may extend the thirty-day notice
period if it is necessary due to the nature of the request and the



amount of time required gathering the information. The
requester will however be given notice of the extension prior to
the 30-day period's expiry.

77  APPEAL:

The Act does not require a company to establish an internal
appeal structure for the purpose of allowing a requester, who is
aggrieved by a decision of the company, to appeal such a
decision. This requirement is only applicable to a public body.

A requester aggrieved by "Sparta" decision must therefore approach a
court of law.



