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MANUAL 
 

As required in terms of section 51 of the PROMOTION OF ACCESS 
TO INFORMATION ACT No. 2 of 2000 

 
This manual contains information required to request access 

to records of the SPARTA GROUP OF COMPANIES, namely 
 

SPARTA FOODS (PTY) LIMITED 
Registration Number: 1999/003427/07 

 
and 

 
SPARTA FOODS GAUTENG (PTY) LIMITED 
Registration Number:  1999/028217/07 

 
and 

 
SPARTA BABY BEEF (PTY) LIMITED 

Registration Number:  1970/008184/07 
 

and 
 

ROCKING SEVEN RANCHING (PTY) LIMITED 
Registration Number:  1996/014207/07 

 
and 

 
ENRY IGGINS (PTY) LIMITED 

Registration Number:  1991/010461/01 
 

and 
 

MOPERI SPRUIT FARMS (PTY) LIMITED 
Registration Number:  1997/016709/07 

 
and 

 
SPEB JACOBSZ LANDGOED (PTY) LIMITED 
Registration Number:  1968/002226/07 

 
and 

 
WOONPLAAS BELEGGINGS (PTY) LIMITED 
Registration Number:  1970/008186/07 

 
and 

 
BUDDINGTRADE 129 (PTY) LIMITED 

Registration Number:  1998/21336/07 
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MANUAL 

TION OF ACCESS TO INFORMATION ACT No. 2 of 
000. 

NATURE OF BUSINESS:

 
As required in terms of section 51 of the 
PROMO
2
 
1. 
 

1.1 up of Companies which 
comprises of: 

 
- 

Registration Number: 1999/003427/07; 

  - 
Registration Number:  1999/028217/07; 

  - 
Registration umber:  1970/008184/07; 

-
Registration Number:  1996/014207/07; 

 
-

Registration Number:  1991/010461/01; 
 

-
Registration Number:  1997/016709/07; 

 
-

Registration Number:  1968/002226/07; 
 

-
Registration Number:  1970/008186/07; 

 
-

Registration Number:  1998/21336/07 
 

mpany’s Act No. 61 of 
73, as amended; 

1.2

f meat and also export their 
products; 

. DETAILS OF COMPANIES:

 The Sparta Gro

SPARTA FOODS (PTY) LIMITED 

 
SPARTA FOODS GAUTENG (PTY) LIMITED 

 
SPARTA BABY BEEF (PTY) LIMITED 

 N
 

 ROCKING SEVEN RANCHING (PTY) LIMITED 

 ENRY IGGINS (PTY) LIMITED 

 MOPERI SPRUIT FARMS (PTY) LIMITED 

 SPEB JACOBSZ LANDGOED (PTY) LIMITED 

 WOONPLAAS BELEGGINGS (PTY) LIMITED 

 BUDDINGTRADE 129 (PTY) LIMITED 

are all private Companies registered in 
terms of the Co
19
 

 The Sparta Group of Companies operate 
and conduct the businesses of abattoir, 
feedlot, meat processing plant and 
conduct affairs in the Wholesaling and 
Retailing o

 
2
 
 
 2.1 FULL NAME OF THE COMPANIES:

 



The full names of the Companies appear 
in paragraph 1.1 above; 

 
 2.2 

 

REGISTRATION NUMBERS:
 

The registration numbers of the 
Companies appear in paragraph 1.1 above; 

 
 

 

2.3 REGISTERED ADDRESSES: 
 
 All the Companies have as their 

32 Boshoff Street, BETHLEHEM, 9700 
ddress of auditors) 

 
2.4 

registered addresses: 
 
 
(a
 

PHYSICAL BUSINESS ADDRESSES: 
 

(a) SPARTA FOODS (PTY) LIMITED 

 
 

(b) 
 

nr Zestfontein & Rooikat, Petit, 

 

  MOPERI SPRUIT FARMS (PTY) LIMITED; 

 
  The Farm “Sparta” district Marquard; 

2.5 

BUDDINGTRADE 129 (PTY) LIMITED 

131 Power Road, Industria, WELKOM, 9459
 

SPARTA FOODS (GAUTENG) (PTY) LIMITED 

C
BENONI, 1512 
 

  (c) SPARTA BABY BEEF (PTY) LIMITED;
   ROCKING SEVEN RANCHING (PTY) LIMITED; 
   ENRY IGGINS (PTY) LIMITED; 
 
   SPEB JACOBSZ LANDGOED (PTY) LIMITED 

 
POSTAL ADDRESSES: 

 
(a) SPARTA FOODS (PTY) LIMITED 

ITED 
 

(b) TY) LIMITED 
 

ED 

  MOPERI SPRUIT FARMS (PTY) LIMITED 
TY) LIMITED 

 
 RD, 9610 

 
2.6 

BUDDINGTRADE 129 (PTY) LIM

PO Box 88, WELKOM, 9459 
 

SPARTA FOODS (GAUTENG) (P

PO Box 11321, RYNFIELD, 1514 
 

  (c) SPARTA BABY BEEF (PTY) LIMIT
   ROCKING SEVEN RANCHING (PTY) LIMITED 
   ENRY IGGINS (PTY) LIMITED 
 
   SPEB JACOBSZ LANDGOED (P

  PO Box 64, MARQUA

TELEPHONE NUMBERS: 
 



(a) SPARTA FOODS (PTY) LIMITED 
PTY) LIMITED 

 
  (b)  (GAUTENG) (PTY) LIMITED 

 

ED 

  MOPERI SPRUIT FARMS (PTY) LIMITED 
DGOED (PTY) LIMITED 

00 

BUDDINGTRADE 129 (
 
   (057) 916-7988 

SPARTA FOODS

(011) 965-1678 
 
  (c) SPARTA BABY BEEF (PTY) LIMIT
   ROCKING SEVEN RANCHING (PTY) LIMITED 
   ENRY IGGINS (PTY) LIMITED 
 
   SPEB JACOBSZ LAN
 
   (051) 991-92
 
 2.7 FAX NUMBERS: 
 

 (a) SPARTA FOODS (PTY) LIMITED 
(PTY) LIMITED 

 
  (b)  (GAUTENG) (PTY) LIMITED 

ED 

  MOPERI SPRUIT FARMS (PTY) LIMITED 
DGOED (PTY) LIMITED 

 

LL COMPANIES

 
BUDDINGTRADE 129 

 
   (057) 355-1216 

SPARTA FOODS
 

(011) 965-1685 
  (c) SPARTA BABY BEEF (PTY) LIMIT
   ROCKING SEVEN RANCHING (PTY) LIMITED 
   ENRY IGGINS (PTY) LIMITED 
 
   SPEB JACOBSZ LAN
 

  (051) 991-9205 
 

2.8 WEBSITE ADDRESS OF A  
 
  www.sparta.co.za 
 
 2.9 E-MAIL ADDRESSES:
 
  (a) 

ED 

   
  MOPERI SPRUIT FARMS (PTY) LIMITED 

D 

 
  (b) LIMITED 

 

2.10 INFORMATION OFFICER DETAILS (FOR ALL 

SPARTA FOODS (PTY) LIMITED 
BUDDINGTRADE 129 (PTY) LIMITED 
SPARTA BABY BEEF (PTY) LIMIT

   ROCKING SEVEN RANCHING (PTY) LIMITED 
ENRY IGGINS (PTY) LIMITED 

 
SPEB JACOBSZ LANDGOED (PTY) LIMITE

 
   contactus@spartafoods.co.za 

SPARTA FOODS (GAUTENG) (PTY) 

contactus@spartajhb.co.za 
 
 
C P S):OM ANIE  
 



  Name of information officer:  Lynette 
van Reenen 
  Telephone number:   (057) 916-7988 

    (057) 355-1216 
   
 lyne
   

COMPANY AUDITORS 

  Fax number: 
E-mail address:  
tte@spartafoods.co.za 

 
(all companies):    Crowther 

Mara

BETHLEHEM, 9700 
Telephone Number:   (058) 303-5696 
Fax Number:    (058) 303-3023 

  

 
3. 

is 
PO Box 221 

 
 
 
 
 
 

  
PURPOSE OF THIS MANUAL: 

Section 51 of the Promotion of Access of 
Information Act which came into operation on 
23 November 2001 requires that a private 
body compile a manual giving information to 
the public regarding the procedur

 

e to be 
followed in requesting information from the 

 

of the Act but 
also to ensure that we uphold principles of 

 

ation 
that the Company possesses and also the 

ormation. 

4. 

private body when any rights of the individual 
need to be exercised or protected. 

This manual has been compiled, not only to 
comply with the Provisions 

transparency and accountability within the 
society in which we operate. 

Amongst others, the purpose of this manual 
is to provide an overview of the inform

correct procedure to follow for 
requesting access to such inf

 
GUIDE TO THE PROMOTION OF ACCESS TO 
INFORMATION ACT NO. 2 OF 2000:

 

heir rights 
 31 

gard 
o addressed to: 

an Human Rights Commission 
esearch and Development Department 

In terms of Section 10 of the Promotion of 
Access to Information Act No. 2 of 2000, the 
South African Human Rights Commission 
(“SAHRC”) is required to compile a guide to the 
act to assist people to exercise t
under the Act.  This guide was published on
August 2003 and enquiries with re
thereto should t
The South Afric
R
Private Bag 2700 
2041 Houghton 



 
Telephone Number:  011 484-8300 
Fax:  011 484-0582 

-mail:  paia@sahrs.org.zaE
Website:  http://www/sahrc.org.za
 

5. AVAIL
 

ABILITY OF MANUAL:
 

.1 In terms of Regulation 9(1) of the Act, the 
f E

available a copy of the manual to: 
 

5.1.1 man Rights 

5.1.3 
5.1.4  hours and 

upon request, make         
available for public inspection, a 
copy of this manual. 

6. CCESS TO RECORDS

5
Chie xecutive Officer must make 

The South African Hu
Commission; 

5.1.2 Publish the manual in the 
Government Gazette; 
Publish on the Company’s website; 
Shall, during office

 
 
 

A
 
 6.1 NOTICE PUBLISHED IN TERMS OF RULE 52(2):

 
the Companies in the Group hold 

information that is freely available 

 6.2 INFORMATION HELD IN 

None of 

without a request for access in terms of 
the Act. 

 
CATEGORIES OF 

COMPANY RECORDS:
 

s: 

nformation and Records  

  
ds  

Records  

Financial record
 

* Accounting records  
 Taxation records  *

 

Statutory Company I
 
Personnel Records  
 
* Conditions of Service  
* Employee Records  
* General Correspondence
* Employment Equity Recor
* Remuneration 
* Provident Fund Records  
* Training  
 
Marketing and Sales  



 
* Group Sales and Marketing Records  
 
Records related to fixed and moveable property.  
Legal Documentation  

.3  WITH 

Commercial Contracts  
 
6 RECORDS AVAILABLE IN ACCORDANCE
LEGISLATION

(as required by section 51(1)(d):
 

at include those 
 t t an 
ha

*  of 1973  
ries and Diseases 

  

93  
  

73 
ct No. 45 of 1965 

 The Medical Schemes Act No. 131 of 1998 
o. 24 of 1956 

. 

Records are held in accordance with 
tatutory provisions ths

in he following Acts, which is no
ex ustive list, namely: 
 

* Basic Conditions of Employment Act, 75 of 1997  
Companies Act, 61

* Compensation for Occupational Inju
Act, 130 of 1993  

* Employment Equity Act, 55 of 1998
* Income Tax Act, 58 of 1962  
* Labour Relations Act, 66 of 1995  
* Occupational health and Safety Act, 85 of 19
* Skills Development Act, 97 of 1998
* Unemployment Insurance Act, 30 of 1996  
* Value-Added Tax Act, 89 of 1991  
* Generally Accepted Accounting Principles Act 
* The Hazardous substances Act No. 15 of 19
* The Atmospheric Pollution Prevention A
*
* The Pension Funds Act N
 

7 REQUESTING PROCEDURES:
 

 he purpose is to define the manner and form in which a request for 
m

 
7.1 

T
infor ation must be submitted.  

ENTRY POINT FOR REQUESTS:
 
In order to ensure that the Sparta Group of Companies 
complies with the Act, the Chief Executive Officer of the Group 
has designated Lynette van Reenen as the only entry point 
through which any request in terms of the Act must be 
hannelled.  All requests in terms of the Act must be addressed 

 Officer, Lynette van Reenen, in writing.  

ss:  

c
to the Information
 
Postal Addre



Sparta Foods  
P O Box 88 

s: 

Telephone: (057) 916-7900  

WELKOM 9460 
 
Physical Addres
131 Power Road, Industria  
Welkom 9460  
Facsimile:  (057) 355-1216 

Electronic Mail: lynette@spartafoods.co.za  
 

7.2 HO MAY REQUEST INFORMATION OR RECORDS IN TERMSW  
OF THE ACT.  
 
The Act provides that a person may only request information in 

rms of the Act, if the information is required for the exercise 

g to protect, as well as 
an explanation of why the requested information is required for 

f that right.  
 
7.3 

te
or protection of a right.  
 
Information will therefore not be furnished unless a person 
clearly provides sufficient particulars to enable the company to 
identify the right the requester is seekin

the exercise or protection o

REQUESTER CATEGORIES:
 
The capacity in which a requester requests information will 
determine the category he or she falls in. Please take note that 

changes pertaining 
 the access to information (see Request Fees).  

to 4 categories:  
 
7.3.1 

 

 
7.3.2 

 
 behalf of someone else.  

 
7.3.3 

 
onal information of another person.  

 
  7.3.4 

 

the requester category has a bearing on the 
to
Requesters are classified in

Personal Requester  

Requests personal information about himself/herself. 

Representative Requester  

Requests information on

Third Party Requester  

Requests pers

Public Body  



Requests information in the public interest.  
 
 7.4 REQUEST PROCEDURE:

 
 7.4.1 

onstitutional Development (under regulations) at 

r with advice on the steps necessary for 
ompliance. This includes forms that are not completed 

The request will not be considered unless it is contained 
form.  

 
 7.4.2 

t 
acceptable proof of identity such as a certified copy of 

ty document or other legal forms of identity.  
 
7.5 

Completion of FORM  
 
Any request for information must be contained on the 
prescribed form available on the website of the South 
African Human Rights Commission at www.sahrc.org.za 
or the website of the Department of Justice and 
C
www.doj.gov.za. This formality is prescribed in the Act.  
 
The prescribed form is to be completed in full and 
returned to the Information Officer, Lynette van Reenen, 
together with any other information that the Sparta  
require, in order to consider and decide on the request. A 
request, which does not comply with the formalities, as 
prescribed by the Act will be forwarded back to the 
requeste
c
in full.  
 

on the prescribed 

Proof of Identity  
 
Proof of identity is required to authenticate the request 
and the requester. In view hereof, a requester will, in 
addition to the prescribed form, be required to submi

their identi

REQUEST FEES:
 
Section 54 of the Act entitles a company to levy a charge or 
request fee to enable the company to recover the cost of 
processing a request and giving access to records in terms of 

 been taken, 
the record will not be disclosed until the necessary fees have 

t furnished.  

 7.5.1 Access Fees For Reproduction  

the Act. The fees that may be charged have been published by 
the Minister of Justice and are displayed below.  
Note that where a decision to grant a request has

been paid in full, and proof of paymen
 



  
7.5.1.1 y of an A4-size page or 

part thereof R1.10; 
 

7.5.1.2 
 

electronic or machine-readable form R0.75; 
 

7.5.1.3 omputer-readable form on 
stiffy disc R7.50; 

 
7.5.1.4 uter-readable form on 

compact disc R70.00; 
 

7.5.1.5 images for an 
A4-size page thereof R40.00; 

7.5.1.7 d for an 
A4-size page or part thereof R20.00; 

 
7.5.1.8 For a copy of an audio record R30.00; 

 
.5.2 Access Fee For Time Spent  

 
7.5.2.1 

r or part R30.00/hr or part of 
R30.00; 

.5.3 Request Fee  
 

7.5.3.1 
ther than a personal requester 

R50.00; 

 7.5.4 Deposit  
 

7.5.4.1 ee is payable as a 
deposit by the requester; 

7.5.4.2 s to be exceeded before 
a deposit is payable; 

.5.5 Postal Fee  

 
For every photocop

For every photocopy of an A4-size page or 
part thereof held on a computer or in

For a copy in a c

For a copy in a comp

For a transcription of visual 

 
7.5.1.6 For a copy of visual images R60.00; 

For a transcription of an audio recor

 

7

The time reasonably required to search for 
the record for disclosure and preparation 
R30.00/h

 
7

For a request for access to a record by a 
person o

 
 

One third of the access f

 
Six hours as the hour

 
7



 
7.5.5.4 ord must be posted to 

the request or R9.75; 

7.5.6 Appeal Fees  
 

7.5.6.1 
/her request for 

access to a record R50.00; 
 

7.5.7 Vat  
 

7.5.7.1 
ay add VAT to all the 

above-mentioned fees.  

7.6  RANTING OR REFUSAL OF REQUESTS

When a copy of a rec

 

For lodging an internal appeal by a requester 
against the refusal of his

Private bodies registered under the Value 
Added Tax Act, 1991 m

 
 
 

G : 

ments above will be 

es the following grounds for refusing 

privacy of a third party who is a 

n of commercial information of a third 

certain confidential information of a 

f safety of individuals and protection of 

 privileged from production on 

ommercial information of the Private Body (Section 68).  

nformation of third party and 

sed, the notification will include the 
easons for the refusal.  

 
All requests complying with the require
processed and considered expeditiously.  
The Act, however, stipulat
requests for information:  
Mandatory protection of the 
natural person (Section 63).  
Mandatory protectio
party (Section 64).  
Mandatory protection of 
third party (Section 65).  
Mandatory protection o
property (Section 66).  
Mandatory protection of records
legal proceedings (Section 67).  
C
 
Mandatory protection of research i
of the Private Body (Section 69).  
Whatever decision is taken the requester will be given notice of 
the decision in writing. The Act requires that such notification 
be given within 30 days of the decision being made. In the case 
of a request being refu
r
 
Please note that "Sparta" may extend the thirty-day notice 
period if it is necessary due to the nature of the request and the 



amount of time required gathering the information. The 
requester will however be given notice of the extension prior to 
the 30-day period's expiry.  

 
77 PPEALA : 

 
decision. This requirement is only applicable to a public body.  

grieved by "Sparta" decision must therefore approach a 
court of law.  

 

 
The Act does not require a company to establish an internal 
appeal structure for the purpose of allowing a requester, who is 
aggrieved by a decision of the company, to appeal such a

 
A requester ag


